
Managing your Wordpress site - By Multi-Pillar Marketing,
LLC.

Logging Into the Admin Area

Go to http://yourdomainname.com/wp-login.php and type in your username/password that you were
sent.
Then click "Log In"
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Dashboard for your Admin area.

To manage the pages of your site click on the pages link. (1) To work with posts if you have a blog
set up on your site, select edit (2) to edit an existing post or Add New (3) to post a new item to your
blog.
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Manage Pages

Here you can edit existing pages by clicking on the page you'd like to edit (1) or create a new page
for your site. (2)
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Edit Pages

(1) Make the changes to the page just as you would to any word document.
(2) When you are done, click on 'Update Pages' to save the changes you made.

Create New Pages

(1) Click on the 'Add New' link to create a new page.
(2) Create a title for the page. Remember, this will also be used for the menu link as well, so try not
to have it too long. (if it is, I can help you shorten it after the page is created.)
(3) In the next box you will write the actual content for the page.
(4) Decide whether you will publish the page imediately or save it to continue working on later
without publishing it.
(5) When you are done, click "Save" to save the page.
(6) On a side note, if this page is a sub page of a published page, you can select what page it goes
under with this drop down. (If you forget, you can always change it later when editing.)
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Add an image to a page/post

Place the curser where you'd like the image to sit and then select the upload/insert image button.
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Select your images

Select the files from your computer (1) or select ones that have already been loaded into your
library. (2)

Formating your images within the text

You can decide how you want your image to show on the page. It can be left or right aligned so the
text will wrap around the image.
You can also add a caption to show under the photo. When you have adjusted it to where you want
it, hit "add to page, or Update' as the case may be.
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Log Out

When you are done, don't forget to log out of the administration area! :-)
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